
Elite Circle Class Homework 
Submission Guide

2017.02



HW Submission General Rule

• Electronic Submission:
• www.elitecircleclass.com

• Submission cutoff day: Last Wednesday Midnight (EST) before ECC.

• 7-days rule: 
• Right after recruit/sale, within 7-days you should submit homework. If you 

miss 7-day period, you won’t get credits.

• Spouse:
• Couple are counted as one person, unless registered as separate cadets.

http://www.elitecircleclass.com/


Homework Proof

• Recruit

• Sale

• Attending BPM – attend all BPMs +1

• Promotion

• Ring and Cash flow

• Book Reading

• Callout

• Score – Strike 减分

• Bonus



Recruiting-Proof

• We accept two types of proofing:
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#1: The direct recruiter will receive 
an email for new personal recruit

#2: Under “MY TEAM”, search your new 
member and find “Associate Details”



Sales - Proof

• Please mask client’s sensitive information like: DOB, SSN, address, and bank account number.  EC team is 
not responsible for any ID stolen. We will delete the files after verify points. 

• Life Insurance Sales Proof

• Application page 1 (mask client’s SSN and DOB)

• Client signature page

• Agent signature page (if not in the same page of client signature page)

• EFT/Check image (mask client’s bank account number)

*For Life insurance without initial deposit, you can NOT submit homework at application. When the 
application was approved and client is willing to pay premium and accept the policy, you can submit this 
sale as homework. 

• Rollover or MF

• Application page 1 (mask client’s SSN and DOB)

• Client signature page

• Agent signature page (if not in the same page of client signature page)

• Statement



How to Submit Sales Homework

• Writing > Splitting > Referral > Client

• How to submit pages and mask 
information:
• Windows “Snipping Tool” to screen capture 

application pages
• Use “Snipping Tool” -> Custom Pen -> Thick 

Point Pen to mask



Office BPM Attendance

• Please follow the link on 
www.elitecircleclass.com to 
submit BPM attendance.

• You are required to submit sign 
in on the same day of office 
BPM held. 
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http://www.eastcoastec.com/


Promotion - Proof
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#1 Contract change letter #2 Contract Change Form



Cash Flow - Proof
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Don’t mask your name 
and code while submit 
homework. Otherwise 
we cannot verify proof.



Book Reading - Proof

• Submit reading summary through the link on

www.elitecircleclass.com

• Summary limit to 150~300 words

http://www.eastcoastec.com/


Bonus - Proof

• BU: SMD submit proof

• License: WFG – License and Appointment Report

• Replacement: Register online

• Big Event Registration



Everything is @

• http://www.elitecircleclass.com

• info@elitecircleclass.com

http://www.elitecircleclass.com/
mailto:info@eastcoastec.com

